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Introduction 

Dear applicant 

Welcome to the APP online application portal of the Hannover University of Music, Drama and Media.  

At the bottom of the entry-page, you can choose between English and German. 

This click guide is intended to help you find your way through the portal. 

! Please note the deadlines for submitting your application ! 

In the AP Infos, you will find detailed indications about your entrance exam requirements and conditions. Please find them on the respective 

program-specific pages https://www.hmtm-hannover.de/en/application/programmes-of-study/   

Questions about specific study programs can be answered by the course representatives. For technical questions or problems, please contact: 

APP@hmtm-hannover.de 

The best of luck with your application! 

 

 

  

 

 

https://www.hmtm-hannover.de/en/application/programmes-of-study/
mailto:APP@hmtm-hannover.de
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Now click here: 

Click here to apply for your study program. 

Choose your language. 
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Then this window appears: 

 

If you are a new applicant, choose „OK“. If you already signed up, choose „Cancel“ and sign in with your login details. 

After clicking „OK“, this window appears: 
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Please fill in the fields. 
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At the bottom of the page, you are asked to show you are not a spam machine. After filling in all fields, responding to the security question and 

reading and accepting the data privacy policies, click „Register“. If the button is white (like in the picture above), you forgot to fill in the required 

fields. The button has to look like this: 

 

You will receive an email with your username. Don’t forget your chosen password, it will not appear in the email. The email contains a link you can 

follow to confirm your mail address. You can also enter the activation code from the email in the field below. 
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Now sign in with your self-chosen password as well as your username that you received in the email. 

 

 

 

 

 

Enter the activation code manually if you cannnot 

follow the link in the email. 
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After signing in, this window appears: 

 

 

 

Click here. 

Choose this field if you want to be informed about 

updates. Click „Save selection“ afterwards. 
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Choose the application period. 

Click here afterwards. 
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The next thing you need to do is to start your request. Click „Add a request“! 

 

 

 

 

 

 

 

 

 

 

Here you see your Personal Information, you can 

change them by clicking the pencil icon! 

The chosen application period. 
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In the next step you have to choose your aimed degree by clicking on „Please select“.  

 

Scroll down till you find your degree! 
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Now you need to choose the subject you want to study. In some cases, the degree already destines the Subject. (see next page) 
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After choosing your subject for each study program the following fields differ. As an example, you see the fields for Bachelor “Künstlerische 

Ausbildung”: 

 

 

 

 

 

 

 

 

These fields filled automatically for this study 

program. 
Are you about to start in the first subject-related 

semester or in a higher subject-related semester? Please 

choose! 
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After filling in the fields for your major studies, another set of fields might show up. In this example, it is the set of fields for your minor studies in 

piano. 

 

 

 

 

 

 

All fields, except the last one, are already filled. 

Choose again in which subject-related semester you 

want to start with your piano studies. 
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After filling in the fields you click the green button „Next“! If you cannot click this button, you missed filling in a field correctly. 

 

 

 

 

 

 

 

 

 

 

 

If the button is not green and you can’t click on it, you 

missed a field. Check all fields and try again! 

When the button is green you filled in all fields 

correctly and can go on! 
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In the next step you have to give information about your entrance qualification. 

Fill in the fields and go next. 
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After that, you will be asked about your university background. If you haven’t studied before, choose “No”. 

 

 

If you have already studied at a German University, choose “Yes” and fill in the number of semesters. You have to confirm that you haven’t 

completely failed in a similar study program before. 
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After filling in the fields click „Next“. The following slide will appear: 
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In the next slide you’ll get asked about your vocational training. Choose between „Yes“ and „No“. 

 

 

 

Click „Next“. Now this slide will appear. 
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For more information, check the HMTMH-Homepage. Back to overview. 

If this is your first entry, you have to pay 50 Euros for 

the exam, if this is your second or third try you have to 

do a new registration and pay 30 Euros for the exam. 

You will find further instructions down below. 

If you are fine with the hints, choose „Ja“ =yes. 

The date of your exam will appear here before your exam. 
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Click „Next“.  

In the next slide you can wish for a certain teacher (this is no guarantee though!) 

 

 

After that this window appears: 
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Are you already enrolled at the HMTMH? 

Choose Ja (= yes) or Nein (= no)! 

Do you currently study another study program at the HMTMH? 

In this case you have to fill out this PDF and upload it here. 

Are you enrolled at another German university? 

Choose Ja (= yes) or Nein (= no)! 

If you study at another German university and plan to 

continue the study program, you have to fill out this 

PDF and upload it here.  

Choose the places and universities where you have 

studied in Germany. 

If you studied at a non-German university, 

enter the name of the university here. 

If you studied before, name the study program here. 
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Click „Next“. In the next slide you have to upload a PDF of your entrance qualification. The name of the PDF has to be  

„Schulabschlusszeugnis_last name_application number“. 

  

 

 

 

 

Click „Next“. In the next slide you can upload your transcripts of records if you have already studied at other Universities. Put them together in one 

PDF and call it like this: „transcripts of records_last name_application number“. 

 

 

Upload 

here! 
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Upload 

here! 
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Click „Next“. The next step is to upload your Curriculum Vitae. The PDF has to be named: 

„CV_last name_application number“. 

 

 

 

 

Go next. If you do not have a German citizenship, you have to upload your language certificate. If you do not have the certificate yet, you can 

submit it later. 

The name of the resulting PDF has to be: 

„language certificate_last name_application number“.  

 

 

 

Upload 

here! 
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Click here to choose between 

the options (see next side). 
Upload your language certificate here. 
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I have German 

citizenship. 

Is available. 

Will be submitted later. 
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Go next. If your study program requires a digital qualifying round, you will get asked in the next slide to upload your video(s). Name the videos 

with your last name and your application number.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Copy the link and insert it here. The link 

has to start with „http://“ or „https://“   

If any other documents are required for your study 

program, upload them here. 
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Click next. Now you will be asked whether you would like to apply for a disadvantage compensation. Further, you can apply for skipping the ear 

training part in your exam. You can only skip this part in the exam if you already completed it. Download the templates at the highlighted „hier“- 

fields and fill them out. The name of the PDF for skipping ear training has to be:  

 „ear training exam_last name_application number“, 

the name of the PDF for your disadvantage compensation has to be: 

„disadvantage compensation_last name_application number“. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you want to apply for skipping 

the ear training, choose Ja (= yes), 

then you have to upload your 

certificate that you already 

completed music theory and ear 

training here.  

As well you have to fill this application and upload it 

here to skip ear training. 

If you want to apply for a disadvantage 

compensation, choose Ja (=yes). Upload 

your application for a disadvantage 

compensation here. 
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For some study programs you have to upload a pdf with your exam program. Name the PDF „program_last name_application number“. 

 

Go next. After that you have to scan your payment receipt of the 50 euros for the exam and upload it. The name of the scan (PDF) has to be: 

„payment receipt_last name_application number“. 

Upload 

here! 
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Go next. Now the only thing left to do is download your application, sign it, scan it and upload it. The name of the PDF has to be: 

„application_last name_application number“. 

Upload here. 

Please note: If you apply again for the next year, you will again pay the full contribution for 

your first application. By confirmatory application we mean that you apply for a second course 

of study with us. 
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Go next. 

 

 

 

Download your application here! 

Upload your signed application here! 
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Last step! On this slide you can see your application and the status of your application. If you scroll down, you can see the documents and data you 

uploaded. Check your data, scroll down to the bottom of the page and submit your request. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Status of your request. 

Scroll down to see your documents and data! 



35 

Abteilung Studium und Lehre        Stand Oktober 2023 

 

 

 

 

 

 

Now the HMTMH received your application. On the next slide you can see that the status of your request changed to „received“.  

 

After reviewing your data, put a check mark here. 

Submit your request! 
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Now you can log out of APP and keep practicing! 

GOOD LUCK! 😊 


